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e Please check that this question paper has 4 printed pages and 15 questions.

e Code number given on the right hand side of the question paper should be written on the
title page of the answer-book by the candidate.

e 15 minute time has been allotted to read this question paper. The question paper will be
distributed at 10.15 a.m. From 10.15 a.m. to 10.30 a.m., the students will only read the
question paper and will not write any answer on the answer-book during this period.
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Qs - A

Section — A
19 4 7 o ToH i gfd i |
Fill in the blanks 1 to 4.
JTETEH TEATId §9 H A o ST q I T T AT & |
Autosum automatically selects the value around the cells either or
IS U9 AT (faehed) pekc) 39 T IUeTeY BT | |
Freeze Panes option is available under group in tab.

Teh TG i WS B h 3R Lk Bl & |

The two ways to schedule an appointment are and

_ FTg-eHe I IUAN WS I SIaTH oh 7T TR ST 2 |

appointment can be used for scheduling repetitive task.

Teh AT YIS ST ATl @
(a) @refl YsieeH @ (b) Hrsger SSiey &
(c) Tesgaomeied (d) I Tt

A new presentation can be created from :

(a) Blank presentation (b) From existing presentation
(c) From design template (d) All of the above
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IE Ueh & JehR o T b A HLAT &

(a) & (b) T (HieH)
(c) dfert (T) (d) 3T & IS TEl
It contain same types of data :
(a) Table (b) Column
(c) Row (d) None of these
Qg —§
Section — B

TTeRuTse SSIeeH H Wl Tt ol e § gafud foranati ol ferfia |

Write steps to add a movie clip in PowerPoint presentation.

TATSS SIS W JTIhT 1 AT & 7

What do you mean by slide transition ?

Foirel HTFS | 379 1 G0 & ?

What do you understand by calender software ?

..., 3R RS .. e ? giew | g9ena |

What does DBMS and RDBMS stand for ? Explain in short.

TeHd -kl 37X BRA-h! & =1 TaeTs & ?

What do you mean by primary key and foreign key ?
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Section — C

12.  <hiSIAd BIRATT w18 7 Wesie ¥ IufRrd “ard” 3 “fheet” &1 gaena |

What is conditional formatting ? Explain “sort” and “filter” feature available in
spreadsheet.

13.  UreRUise TSI H Tsh =1e ohl fohd TehR 38 T ?

How to insert a chart in PowerPoint presentation ?

14. “.2.ud.” 3N “N.W.1A.” HAE 9 =1 IR ?

What do you mean by DDL and DML command ?

QUg —-g

Section — D

15. ©iesfie 4 3uarey I § 9 fordlt oft ue yemr <l samea 64 |

Explain any five types of charts available in spreadsheet.
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